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The softwar e i sacocnelsisneed aunsdi ncga nt hbee f ... nk:
https://online.paxsoft.co. uk/ it
Your |l ogin details will be sent to ai l
Once you are connected to the c¢cloud click on the De
- o
Double click to open

database

The Sailing Club.mdb

PAXTON

o MEMBERS

©2025 S/N: PXC01234 v7.1

GB Logout

You can now choose the relevant demo that you would
database this will be displayed to allow you to | og
automatically appearffonhehecscc&kenn Lfvet Ddbasn

The default |l ogin details are:
User cod@SERO1
Passcodel23456

Either hit Enter on your keyboard or click on the L

You should al ways exit fEfxtbourt ttohne osno ftthwea rbeo tutsa m go ft hteh
Connrm that you are cl osi ng FRuapx tsocnr eMenmb earnsd otnh itsh ewis
your browser window. Just c¢losing your browser wind
|l eave your user | D logged in.
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Here are a few notes on how to use the software whi

around.

1 From any screen you can access the help nle by ¢

1 All screens can be driven bFousihg kbdgbmaudecont
board Shortcuts in the Tutorial section of the h

1 The package i/ smemgul edrcilviecnk on a menu s elWhetni om v
the program, the 'Exit' button will take you bac

] The database is NOT updated from any Pherge aims ualt\
"Cancel' button displayed alongside the '"Record'

] Where a neld name as an * displayed next to it,

Using * and A n Grids

1 An asterisk (*) in a grid column header indicate
click' in that column for the appropriate grid e

] Similarly, a "7 symbol indicates that a '"right
selections.

The Navigation Bar

] These navigation controls wild.l appear at the top
enquiry programs.

1 Clicking on row will select the nrst
|l eft arrow tne previous record, right arrow the
arrow the |l ast record in the group.

] Where available, the | arge 'C' icon wil|l di spl ay
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Once you have |l ogged into the Demo data it is now t

Go Admi ni sHGeatttiiomgHGSt @matte dNew Dat abase

* Database name ||

* Club name |

* Address

Postcode

Telephone

I
Telephone 2 [
Email [
Website address |

Please enter the club information for database, then click "Create”

Create Exit

Enter the details for your c¢club or organisation. T
opti-onal

1 Dat abasft miasmei s the name of the nAle that you dout
] Cl ub Fitahmedt cbaen changed once you have created your
1 Addr ess

Click on the Create button and you can now | og out

All details apart from the database name can be ame
System Maintenance screen.
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nNt enance

Me mber M a

number of members that vyou

There is n t he
t Admi ni stration section.

i mported

To add, amend or dMe nebtddMsambreermbMa i rgtoe rt @on c e

- 0
View [Cumentmembers <] TR IGLY |
* Member ref |1001| v Card no ' Membership type |Sihter v
* Sumame |Green v Payment method |Banktransfer v
Title Mrs Initials |P Direct debitflag IN -I
Forenames  |Patricia Date of birth I15[04119?5 E
Salutation  [Mrs Patricia Green Gender |Female |
Address 11 Flint Way ~ Joined date 01/04/2015 =
Portsmouth

Renewal date 01/07/2025 -]
v . Cancelled date

Postcode IW' Exmemberflag [N_H

Telephone  [02357 541632 Mobile [ Waiting st flag N

Email |pgreen@email‘com Waiting list date I—ﬁ
Email 2 | Proposer |

Photo file |P:\Upload\pgreen.jpg B Date proposed Iiﬁ
Searchfield 1 [SF1 Headoffamiyflag [y ~]

Searchfield2 [SF2 Family head ref I 4
Prize draw IN_B Send emails IY_B

Update Add Delete Exit
Updat e This allows you to change any of the detail

on the red Record button to save.
Add Add a new member.

Del et e Will delete the member that is displayed on

The member reference and surname are mandatory nel d

own reference

Me mber r¥du can choose to assign your
to the setting i

reference number according
Card no I'f you have membership card numbers then th

Salutati®mis can be used when sending |l etters or em
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Photo nle A member photo can be displayed in the Me
need to be uploaded to the cloud nrst. F
manualmofrer det ai | s. The photos must be | |

Search nel &dsou can use these helds to group toget hert
For example if you entered SF1 into the ¢
can pull out reports for those member s
t hem.

Me mber shi p Cthyopes e fr om tpe optioAns in the drop down
mai nt ainn&d mi nHSsytsrteetni dSfed ¢ | Mayyisnt enance.

Payment metChodse from the options in the drop down
i n Admi nASsytsrtaetni dBkd yt menmgts Met hods.

Direct debiYt/ N. I f the member pays their renewal vi

Date of birmMembers date of birth.

Gender Mal e / Female [/ Other.

Joined dat d@date the member joined.

Renewal datbat e the members renewal is due. I f you
you can choose to |l et the system incremert
member ship type.

Cancell ed datte t he membership was cancell ed.

Ex member Ndgyou wish tHB keepitlsebper $sdey are no |
this Nag to Y. You can view ex members i

Waiting |idtf this member is on your waiting | ist se¢
|l ist in Member Enquiry or run report

Waiting | i £€tnhtccate¢ he date they joined the waiting |

Proposer Name of the person who proposed this memi

Date propodPade the member was proposed.

Head of f anfioluy aMa&g abl e to group members together by
have this Nag set to Y.

Family headMemdfer s of a family should have the head
nel d.

Send email sThis defaults t Y but i f the member has

change th
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Member Enquiry

Me mb édMe mber Enqui ry

This screen allows you to view all the details on a

Renewal Hi story.

View The default is current members so fty celx creemmbeoenrl|sy
on the waiting | is-t. You can choose from:

Current member s
Ex members
Waiting |ist
Al |

You are able to navigate through your members by us

down arrows against Member ref, Card no, Sur name, A
For example if you are | ooking for a member whose s
surname neld so it is blank and enter G and click t
surname beginning with G and you can c¢lick on the r
down as much as needed, if you entered the word Gre
that criteria.
- 0O
View |Currentmembers :] i & Cc ‘

Member ref W' Card no ﬁv Membership type Silver

Surname IGreen Payment method Bank transfer

: Direct debit N Date of birth 15/04/75

Titl M Initials [P

N rs” i Joined date 01/04/15  Renewaldate 01/07/25
Forenames |Pa1ml:|a Cancelled date Ex member N
Address (T1 Flint Way Waiting list N Waiting list date
Family head ref Head offamily Y
\ 4 Searchfield1  SF1

Postcode  [pO192Gs W Searchfield2  SF2

Telephone 02357541532 Mobile I !

Gender Female

Proposer Date proposed

Email |pgreen@email. com

Email 2 |

Photo file |PA\Upload\pgreen jpg

Details Notes Custom Fields Certificates History Exit

The buttons at the bottom of the screen wild/| contro
Me mber det ail is the default
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124/03/2025 User 01 Patricia often volunteers on a Saturday to help outthe cafe "

Click on Update and it wi t he
code you are |1Ibgdfhyddri.tne wi

You are free to enter as Update 1eed
Cl | Cc k on R ecor d to save. Details Notes Custom Fields Certificates History Exit
Custom Fields
. Boat Type [Dingy
You can set up custom fi e |cum 7 rer e
10 available and are set gt e
- - . . avnglcnlah#
Admi ni stEgsitem Se&WsemgBef i|ccmmmem
Fiel ds Updste
Details Notes Custom Fields Certificates History Exit
Click on Update and enter you text and click Record
to save You can enter up to 255 characters in eac
Certificates
These are mAdmiai sadBgbhem
Settd@gstif.icates eticaterame Swrae G Pes
water safety certificate 51004789932 01/01/2021 31/01/2022 2y
first aid Ddaa 6M
Click on Update and I nser
certificate along with st
applicable and click on F Upcae
Details Notes Custom Fields Interests. History Exit
There is a toggle on the Certificates [/ Interests b
Il nterest s.
Il nterest s
Click on Update and you ¢
Record to save.
Details Notes Custom Fields Interests History Exit
Hi story
This will display this me |sosae e M
history. o oot [ o
Gold 30/06/2023 |Renewal 300.00
01/06/2024 | Email Thank you for renewing with The Sailing Club
Y 0 u C a n d el et e a me mb er S 01/03/2024 | Email The Sailing Club Membership Renewal )I e
clicking in the Type coluwu 1 Wi
Details Notes Custom Fields Certificates History Exit
remove
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Member shi p

renewa |l Meinsb dbdsorkbeedr st hhirpo uRjehn e wa |

cl i

y ou
| t urltlee dt aol t

There are two ways-to book the renewal s:
Al l renewalAd |l dume mber s that have a renewal
Ot her renewdalis all ows you to manually enter
Al | Renewal s Due
Enter the renewal date and payment met hod
members that have a renewal date on or before
I f you want to only book renewals for certai
selectliMhlg t é&pd&natlisond.ue
Once the members are displayed on the scree
h icol umn against the member and it will ddndc
then untick tHhopeae d.hat haven
- O
[~ Renewal type ?
& Allrenewals due .
Membership type I V' F Incrementrenewal date " Other renewals
Payment method | \ 4 Order by
Renewal date m ’7"" Date ¢ Reference ¢ Sumame ¢ Cardno ‘
Total of renewals 400.00 Include none Include all
Renewal date Member ref “*  |Name™* Cardno™* |Type™ Fee Inc. Addn. items | Total
01/01/25 1 } Barrow Clive Silver 200.00 200.00
05/01/25 1002 Smith Dean Silver 200.00 200.00

Additional items
Iltem Amount
Membership pack

Delete Line

Member Maint

Clear Confirm

wWww. paxtonsoftwar e.

somport @paxtonsoftwareOt?&4

> X« XC

up t

mer

c k
he d

me mb e

ne

2166



Addi tional | t ems
These are set updanadi sESyadtacomeBAd thi ngenal | tems
| f you wish to apply additional i === e w0yt
Mddn. fhiadxemessnd t hen tick the rel ey i|temahire Sl ite
at the bottom of the screen
additional items will be displaye . Confm E——
l ncrement renewal dat e
Leave this ticked if you would |Iike the software to
on the membership period.
When you have nnished your selections click on Conhnh
[~Renewal type
© Allrenewals due
Ot h e r R e n e W a I S Membershiptype  [MontlyFee W Incrementrenewaldate | © Otherrenewals
Paymentmethod  [Creditcard W gvderby - - - ‘
To book any other ad hoc | fme o T ytioo
g;mme :Ilembsnel.”' gag*;a‘MIa Cardno”* _‘Lﬁ;wee Feesooo_‘ | Addn Dnems Total 5000~
Enter the Payment method ™ ° e i e - - s (AN DL
0.00 .
|l eave the renewal date bl - o Wi
default to the renewal dalf B B w e
S C r e e n . Addmunalnelrln:“ — I o
Membership Pack 50.00 ]
Clear Confirm Member Maint Delete Line Exit
Member selection Member Selector 7
¢ Member ref | v Card no v
You can select your membei ™™™ ! v (i ng
. 7 . Postcode v
or double clicking (%) b N pamber Dot | r C
no col umns. I f you rlghtll Mombrsio v Date of birth i st
me mber s I f you doubl e ¢ | joneddete Renewal date a s
wi ndow. Enter the nrst cl rer
or surname or address and | DW.
will display all matches ¢ yu t
able to select the correcil
i
s with the renewals due option tick on the Addn.
to the total
You can also change the fee value if they have paid
When you have nnished your selections c¢click on Conhn
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There are many reports included in the soft@bre. E
Al'l the reports allow you to enter criteria to dete
di fferent options in the operato+ nel d. Here is an
any valuethe records are selected.
bet weanpair of values must be entered as tHAédestart
range blAttaméeznZ ZvWfoul d produce a | ist of records
range A to CzzzZZ [inclusivel].
not betawseemrbove, except that records other than tho:
like enables matching using the nrst Tcddandd@Ebher of &
value A% would produce a | istlAbPA%|I produooesdsas
items where the I\econd character is
not | akeabove, except that records other than those
= equal to, an exact match.
<> not equal to.
> /| greater than (a numeric value), or Il ater (alpft
value), or earlier (alphabetically or date wi s
>= | greater thahees &haal otokqual to. T hHE .sg .0 piermr a't
Nomi nal Transaction List a date selection of >
Exporting a Report
Each report can be printed or previewed. You can a
To do this nrst previzcw the report and then
click on the Export I’-'Eon at the top | eft.
Export Report X
Savein: [ B Deskiop I - X A=
b g
Change the nle type and en“ﬁr
Make sure that you choose D?
and then it will automatic “§ t
in your Downl oads folder o‘g
Network = Local Disk (C)
&2 CD Drive (D)
Fewne | = Sove
Saveastpe:  |PDF (pdf) ~] Cancel

www. paxtonsoftware.somport @axtonsoftwareOt?#4
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Here are the repo+rts that are availabl e:

Member s Li st

. Select [—El Export options W ™ Exportnotes
This report allows yoL -
all the details that 'y | I | d{ 5
your member s.
[ [ | o0
[ 2
The Select neld allows | gl 1
selecti-on from: | B
| cl A1
Al'l Current members | E
Al'l Waiting |ist I E | ;l{ 3
Al I-m&mber s
Al
S e I e C t i O n S b e I O w Clear Selections Export Preview Print Exit
I f you choose the Selections below option then you
nel ds The operator sections are explained on the
You can choose to either Print or Preview the repor
nl e wil | be created on the c¢cloud and wil/ then need
Downl oading nles section in this help document for
Report exampl e
Club Master Members List Pagelofl
The Sailing Club Printed: 24/03/2025
All
Reference Cardno Name Type Telephone Email
1001 Mrs Patricia Green Silver 02357 541532 pgreen@email com
1002 Mr Dean Smith Silver dsmith @ email com
1003 Charlie Smith Junior csmith@email com
11 Mz Chive Bamrow Silver chamow@email.com
12 0 Mrs Sam Sharp Silver ssharp@email com
13 0 Dr Thomas Bamrance thammance @email com
The printed members |list will have the basic member

export option.

Mai | Mer ge
| f you want to export your member i nffioxrpmoartti ofno rioma in
in the Export options hled, make your selections an

www. paxtonsoftware.somport @praxtonsoftwareOtdasd4d 2166




Members Anal ysi s

This report allows you to print or preview a |ist o
be everything or you can specify a date range and t
— O
@ Allrenewals
" Renewals between:
e
e
Clear Selections Export Preview Print Exit

You can choose to either Print or Preview the repor
nl e wi | | be created on the cloud and wil/l then need
Downl oading nles section in this help document for

Club Master Member Analysis Pagelofl

The Sailing Club Printed: 24/03/2025

All renewals

Reference Cardne Name Type Renewal date Payment method Fee

1001 Mis Patricia Green Gold 01/07/2023 Cash 300.00

1003 Chatlie Smith Junior 16/07/2023 Bank transfa 50.00

1001 Mrs Patricia Green Gold 01/07/2024 PayPal 300.00

1001 Mrs Patricia Green Gold 01/07/2022 Bank transfar 300.00

1001 Mrs Patricia Green Membership Pack Bank transfer 25.00

1002 Mz Dean Smith Silver 05/01/2024 Bank transfar 200.00

1003 Charlie Smith Junior 16/07/2024 Credit card 50.00

Repont Total 122500

Report exampl e
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Overdue Li st
This report allows you to print or preview a I
renewal s or specify a date range and this wil
- 0
H
@ All overdue renewals
 OQverdue renewals between:
ot
|
Clear Selections Export Preview Print Exit
You can choose to either Print or Preview t he
nl e wil |l be created on the cloud and wil/l t hen
Downl oading hles section in this help document
Club Master Members Overdue List Page 1 of 1
The Sailing Club Printed: 24/03/2025
All overdue renewals
Reference Cardno Name Telephone Email Renewal date Type Fee
1002 Mr Dean Smith dsmith@email.com 05/01/2025  Silver 200.00
11 Mr Clive Bammow cbamow@email. com 01/01/2025  Silver 200.00
No of outstandms members 2

Report exampl e

Amourt outstanding

400.00
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Certincates Li st

This report allows you to print or preview a |ist o
expired.

* Al certificates
" Expired certificates

Clear Selections Preview Print Exit

You can choose to either Print or Preview the repor

Club Master Member Certificates List Pagelof 1
The Sailing Club Printed: 24/03/2025
All certificates

Reference Cardno Name Telephone Email Renewal date Type Fee
1001 Mrs Patricia Green 02357 541532 pgreen@email com 01/07/2025  Silver 200.00
Certificate Reference Start date Expiry Period

Water Safety 01/04/2025 01/04/2026 1Y

1002 Mr Dean Smith dsmith@email com 05/01/2025  Silver 200.00
Certificate Reference Start date Expiry Period

Water Safety 01/01/2021 01/04/2026 1Y

Report exampl e
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't is important to be able to easily communicate wi
your members such as telephone numbers and email ad
communication or export your member information for
The nrst thing that you need to do is add your emai
users, iAdinisnidokSeaditicom SUs ei nhlai nteBanscsere to selec
|l ogged in as.
- O
t «c[»|$

* User code W

* Username IUserOl

* User password [ I """ Password renewal date ﬁ

User form password | l User expiry date ﬁ

Admin user Y |% Keep place m

Email settings:

Requires secure connection(SSL) [N~
Email password Requires authentication N ~

[
[
From address | Interval Batch size
[
[

Email address

Email (SMTP) server Server port [—
BCC address Record sentitems m
Email signature
Send test
Add Same Update Add Delete Exit
Example email settings
Email addrddqss is the email account it will be sent
Emai | passwdred password for the emai/l account
From addrestTdvis is the from email address that i s di
emai |
Emai | (SMTP) server, RequiEretsers etchug ed etoaninlex,t i Yooy ma
Requires suthentication, Semaielr proovi der for these.
BCC addresdf you would I|Iike to retain a copy of t he
address here.
Email signdatursei s the signature that wild/l be added
changed when the emails are sent if need:e
I nterval & SBantec e maaii 42 e pir oavli ldeew sl awoghe number s of emai

time so you can use these nelds to set h
and the amount of time between sending beé
size and 30 in the interval it would meart
mins in batches of 50 wuntil al | have beerl
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Email Templ at es
I f you have a standard email that you send out then

You can have as many templ ateMembdlEsmai hedFdmphdtehbhey

- O
tecn
* Code [Thank youl v
* Description Membership renewal thank you email
Email subject |The Sailing Club Membership Renewal
Datafield [salutation |
Email body Dear <Salutation> A
Thank you for renewing your membership for another year
Attachment I _I
Update Add Delete Exit
Click on Add to add a new template or Update to cha
Code Enter a code which you would select when

Descriptiomfnter text to describe the email

Email subj &ntt e& Hhdhekey text that you want to appear ofl

Datanel d When entering the email body you can i nse
popul ate that information when they emai/l

Attachment You can choose to send an attachment. T
nrst.

Click on Record to save.
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Sending Email s
Me mbélSend Email s
Email Setup

Select an Email template code if you wish to use on

Email SetUp I Selections | Recipients |

Email template |Thank yod

Email subject |The Sailing Club Membership Renewal
Datafield I El
Email body Dear <Salutation>

Thank you for renewing your membership for another year

Attachments

O T

Clear Selections Send Exit
Sel ections
You can choose t-o send an email t o:
| me mber s
Al current me mber s
I members on the waiting |ist
|

exXx members

You can al so use a number of di fferent selections t

- O
Email SetUp Selections |Rsc|pien|s|
Select W
Field name Operator Selection
|[Renewaldate  ~] [beween | [07/01/2025 and [31712/2025
| S| -l
|Membelshiptype j |= j |S|Iver
siver |
| G El
[ |
| 2 El
| ]
[ = El
| B
Clear Selections Send Exit
In this example it will send the email to members w
31/ 12/ 2025 and have a Silver membership type.

www. paxtonsoftware.somport @praxtonsoftwareOtdasd4d 2166




Recipients

This screen wil

|l show you your members that have an
default to be inclu

ded HHutwiisfh tthoe reemaiid s dmeeno ruenty ak

- 0

Email SetUp | Selections Recipients

4 Members selected Include none Include all
Member ref. Name Card no Email address Inc.
1001 Green Patricia Mrs pareen@email.com ™
1002 Smith Dean Mr dsmith@email.com ¥
1003 Smith Charlie csmith@email.com &
1 Barrow Clive Mr cbarrow@email com &3]

Clear Selections Send Exit
Click on Send to start emailing.
Sent Email s
Me mbélSent Email s

- O
Sortby - From date B
Find | To date = Find I
Date Time Member Email Subject
01/03/2024 {10:11:28 Green Patricia Mrs pgreen@email.com The Sailing Club ip Renewal
01/06/2024 Green Patricia Mrs pgreen@email com Thank you for renewing with The Sailing Club

Delete Export Exit
This screen will show you all the emails that you h
You can also delete all sent items up to a certain

wWww. paxtonsoftwar e.
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The main maintenance program is System Maintenance.
det ai |l s. The details can be updated at any ti me as

Admi ni sfSyasttieom S8y $i emsMai ntenance

- 0O
* Club name |The Sailing Club| Currency symbol |£
* Address 25 House Lane - Password renewal interval (days) |
Middlechurch Remember form passcodes N =

Postcode IMHZBOSG

Telephone I

Telephone 2 I

Email |

Website address |

Report page breaks IY 'I

Auto member reference IY -l Next member number |22

Update Exit

Report page bYkeMks
Aut o member rleffeyemcwoul d | i ke the system to assign

members then sel ect Y and enter the ne

Currency symbdhis defaults to £. I f you are runnin
her e.

Password renewal ¢c¢ameenwtaér the number of days befor
entry password.

Remember formsf pasissoidesset to Y and you are using
it owi || remember the passcode foftt the
have to enter it every ti me.
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Membership Type Maintenance

. X V

Admi ni sHSyasttieoom SEBémbegshi p Ty ‘ - T —
MonthlyFee R S0|M A=annual

The fee code is assigned to PR embe
Mai ntenance screen. When th T 0 goed
screen is will be automatica ECiErme e ne
renewal is completed. Click rt |
a new fee or amend the exi st ck o
to save
Addi ti onal |l tems Maintenance
Admi ni sfHSyasttieom SAddi ngsesnal |t
Any additional fees that are ship
Renewal screen can be enterec e
Pay ment Met hod Maintenance —
Admi ni siiSyasttieom SPaymegs Met ho =
Add any payment methods into -
Me mber Il nterests Maintenance S
Admi ni sfHSyasttieom Sehtengst s
You can maintain members inte s h

these are added to the member

Update Exit

Www. paxtonsoftware. somport @paxtonsoftwareOt2&tm4d 2166




Certificate Maintenance

Admi ni shHSyasttieomm HE€eti ngsat es e e s,
You can maintain members cer hese
added to the member i n Memb e
User Defined Fields Mainteng-~--~--
Admi ni sfSyasttieom SEse€i nBesnned .
[Boattype [Text -l

You can add up to 10 user de [ =— c a

. . [Parking Ticket Date [pate -l
for anything. I't I s a more I ng
. . . I E i
information that i's relevant : I j h ne
entered as either Text, Dat ¢ : I j for
is added to the member i n Me

wWww. paxtonsoftware. somport @paxtonsoftwareOt2&m4d 2166
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User Maintenance
This screen is used to set up different user | ogins
you can create.
- 0
tecn}
* Usercode W
* Username [User01
* User password |'“"' |"““ Password renewal date l—ﬁ
User form password I I User expiry date ﬁ
Admin user IY_:I Keep place m
Email settings:
Email address Iadmin@lhesailingclub.com Requires secure connection (SSL) ﬂ
Email password |""" Requires authentication IN_:]
From address |admin@thesailingclub.com Interval r_ Batch size [_
Email (SMTP) server |1.2,56 Server port ISG—
BCC address I Record sentitems IY_;]
Email signature
o Send test
Add Same Update Add Delete Exit
User code You can enter a code up to 10 characters.
User name This is the name of the user.
User passwd&Emd er and connrm the users password whict
characters.
User form prowasuiswamd add a password to any of the ment
I f you wish this user to gain access ther
Admin user Select Y if this user can access the Admi
Email settiReder to the Sending Emails section for
Password renewfhlydatwant to set a date that the pas
it here.
User expiryfdgtoaw have a temporary user then you car
Keep placelf this is set to Y then when you go to I
were | ast | ooking at. I f it is set to N
Click on Add to enter a new user record and click o
an identical user record for you to amend. Click o
Click on Connrm and Record to save
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User Settings

Change Password

Entry password ©  Selectwhich password you are changing

Forms password @

Enter your existing password and press OK

This allows the user that is |l ogged in to change th

Col our Scheme

Each user can change the col our scheme. You can ei

Wi ndows This will take the colour scheme from yol
Paxton Memb\aidd defaul t to the standard Paxton Membe
User Dennedou can choose different col ours for di f

User Colours

TextBoxes Label and Window Text
- Text Colour (Text boxes eic.)
[TextBoxes |Grid Colours
'7 Background Colour (Text boxes etc.)
Text Boxes
. Action Button Text Colour
Selection - '7 Action Button Background Colour
li Window Background Colour
Record Button Text

Set Colour Scheme to:

" Windows " Club Master * UserDefined

Record Cancel

When you select the User denhnned option click on Upd
be displayed for you to select your desired colour

Click on Record to save.
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Access Settings
Menu Zoning
The menu zoning allows you to restrict access to ce
in the program is |isting in Menu Zoning. As def au
parts of the program to different zones. For examp
programs into Zone 2. Then use the User Access scr
You can also add a password to the menufiopmison. | f
passwoeatd in User Maintenance wil|l be able to access
- 0
2]
Menu option Zone Password &
Additional Items Maintenance 1 No
Colour Scheme Maintenance 1 No
Create New Database 1 No
Fee Maintenance 1 No
Import Members 1 No
Letter Maintenance 1 No
Member Enquiry 1 No
Member Interests Maintenance 1 No
Member Maintenance 1 No
Members List 1 No
Renewal 1 No
Menu 1 No
Menu Zoning Maintenance 1 No
Payment Method Maintenance 1 No
Send Letters 1 No &
Order grid by @ Selection name
 Zone
© Protection
Update Exit
I n the above example the Membership Renewal menu op
Access screen to allow certain users to have access
User Access
This is where you specify what access each user has
You can choose from Read, Write & Output, Redtadwaomtl y
the user to have any access then untick the box.
. - ?
This example shows that tesd H
access to Zone 1 only.
tions that are i n Zone Username  [SEROT
Renewalfti al wow access. Username  [Dserdn
Forms password |
Zonel ©  |Read.write andoutput | Zone6 ™

www. paxtonsoftware.
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Zone 2 r Zone 7 r

Zone 3 r Zone 8 r
Zone 4 r Zone 9 r
Zone 5 r Zone10 [T

Record Cancel
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Compact Database

This option

clears down any temporary data to reduc
Del ete Sent |1 tems
This will c¢clear down any sent emails up to a certai
di splayed in the Sent |l tems screen. Enter the Up t
CAN be wundone.
Sent Ttems Howsckeering T
wode [ TR
Delete Exit
Gl obal Changes
You can use this facility if you want
to either apply

changes

to make chang

to all members or in certai
Il n this example it wil | fcnhnaunag e whheer eMei nsb érresahiibpy ctuyrpree
Click on Execute and you wii11 pDe askeu to connrm th
changes. Pl easdT noet e that this CAN
undone.
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